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Business Management-1

(Personal Management)
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ENGLISH VERSION

Instructions : (1) Figures to the right side indicate marks.

(2) Give answer for any four questions.

What is personal management ? State its importance and scope.

State qualifications of personal manager and discuss guiding

principles of personal management.

What is recruitment ? Discuss the process of recruitment in

detail.

Write note on promotion and transfer of an employee.

What is job analysis ? Explain its process with an example.

What is performance appraisal ? State its merits and demerits.

State nature of training and discuss its advantages and

disadvantages.

What is training ? Briefly explain the different methods of

training.
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